
     
   

 
 
 

    
  

  

   
     

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

  
   

  

    
   

Business Services Department 
Report of Monies Collected 

Collection Date: 
Deposit to Account of: 
Purpose/Use: 

Give two copies to bookkeeper who will return the duplicate 
Receipt # Ck # or Cash Received From Amount 

Total Deposit 

Signed: 
Collector Signature 

Date Received by Bookkeeper: 

Received/Verified: Official Receipt #: 
Bookkeeper Signature 

Form No.: FIN-2223-005 – Report of Monies Collected / Finance 
Revised Date: 8/9/22 
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